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Department of Transportation

Bureau of Highway Maintenance

P.O. Box 483, 1 Hazen Drive

J.O. Morton building, Room 120

Concord, New Hampshire 03302-0483

October 27, 2006
To Whom It May Concern:

The Hollis Woman’s Club is preparing for its annual Apple Festival and Band Concert on Sunday, <date>. We are requesting a road closure starting at 1:30 PM to approximately 4:00 PM on that day. The Hollis Woman’s Club is sponsoring this closure.

Enclosed, please find a map of Hollis’ town center with the sections of road we would like closed.  
Thank you for your assistance. If I can answer any questions, please call or email me at <Festival Chair phone> or <Festival Chair email>.   
Sincerely,

<Name>
Chair, Hollis Women’s Club Apple Festival
Enclosures: 

· Application for Parade Permit of Other Activity Conducted on State Highway System
· Map of Hollis Town Center
