


August 18, 2008

 

<Name> 
Chief of Police
Hollis Police Department
9 Silver Lake Road

Hollis, NH  03049
Dear <Name>:

We are planning to hold the Hollis Woman’s Club’s and Hollis Town Band's Apple Festival on Sunday, <date>.  As you are aware, we need permission to hold the festival and close the road that runs through Monument Square.  Please find the following enclosed:

· Application for a Special License Permitting a Public Meeting, Exhibition, Parade, Procession or Public Gathering 

· Application for Parade Permit 

· Map of Hollis Town Center

Would you please sign the permit and mail it to the Department of Transportation? I understand that I will receive the approved permit directly from the DOT.
It is my understanding is that in past festivals, there have been two police officers on duty.  We would have the same need this year as well.  

Thank you for your assistance.  If I may answer any questions, please call or email me at <Festival Chair phone> or <Festival Chair email>.  

Sincerely,

<Name>
Apple Festival Chair
Hollis Woman’s Club 
Enclosures: 

· Application for a Special License Permitting a Public Meeting, Exhibition, Parade, Procession or Public Gathering 

· Application for Parade Permit of Other Activity Conducted on State Highway System 

· Map of Hollis Town Center
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