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Mrs. Rosemary Graves

Doc Davis Ice Cream

78 Prescott Street

Pepperell, MA  01463

October 27, 2006
Dear Rosemary:
This letter is to confirm my telephone order of <date> for ice cream and cones for the Hollis Strawberry Festival on Sunday, <date>. I will be ordering the heavy cream from you as well and picking it up on the Friday before the event.

To confirm, we would like the following items:

· 30, 3-gallon containers of vanilla ice cream

· 75 quarts of heavy cream

· 2 boxes of cones (100 each)

As in the past, we will need to have the ice cream (and cones) delivered in your refrigerated truck to the congregational Church of Hollis in monument Square by 1:00 PM on Sunday, <date>.  It is my understanding that the refrigerated truck will remain at the church until 4:00 PM that day, and that any unopened ice cream may be returned to you at a full refund.

We also discussed the possible donation of quart containers and lids. Whatever you are able to donate this year will be much appreciated.

As always, thank you for your help and the continued presence of Doc Davis Ice Cream at this much loved event. Please forward the bill to the Hollis Woman’s Club Treasurer at the address below:
<Name>, Treasurer

Hollis Woman’s Club

PO Box 1042

Hollis, NH  03049
Sincerely,

<Name>
Supplies Chair, Hollis Woman’s Club Strawberry Festival
