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Strawberry Festival Job Description: Supplies
Suggested Number
1 plus Chair (2 total)
Approximate Time Required
20 hours

Additional Notes
One member should have van
Duties: Chair
· Serve as liaison between Committee and Festival Chair/Co-Chair.
· Supervise Committee members.

· Help Committee members as needed.

Duties: Committee Members
February/March
· Take inventory of supplies with Chair and Co-Chair at the shed at Little Nichols Field and determine what supplies need to be purchased for the Festival. Be sure to sort out containers for storing hulled berries to assure appropriate lids are available; make note to replace defective bins as needed. 
June

· Three weeks before the event, check with Co-Chair to see what items have been donated for the Festival, and determine what supplies still need to be purchased based on findings. 

· One week before the event:

· Order and pickup all supplies except ice; supplies will include paper goods, baking goods, and beverages. 

· Store paper goods and dry whipping supplies (sugar and vanilla) in shed. Also store sugar for inside workers in shed.
· Deliver baking goods to Bakers Chair.
· On Friday morning before the event:

· Move paper goods and dry whipping and strawberry preparation supplies to the Church kitchen. Be sure these are kept in a visible, central area so that they can easily be retrieved by outside workers the day of the festival. 
· Pick up strawberries from Lull Farm and Brookdale Fruit Farm and deliver to Church. (Should be at Church by noon.)
· Pick up whipping cream from Doc Davis and deliver to Church kitchen; put in refrigerators.

· On day of event, purchase ice and retrieve beverages and cut-up strawberries from Brookdale Fruit Farm and deliver in coolers to the event between 1:00-1:30 PM.

· After Festival ends:
· Return supplies to shed, with help of HTB reps.
· Make copy of receipts (for your records) and send originals to HWC Treasurer for reimbursement.
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